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LOEIIIUE rrOJrOXEHrLfl

1.1. B penr{rlro3Hofi opra:nvrca\w fiyxonnoft o6pasonaremnofi
opraHr43arlur{ Bbrcruero o6pasorauux <To6onrcrca-fl [yxoruax Cevuuapux
To6orrcro-Trouencr<ofi Etapxvru Pyccxofi llpanocnaeHofi L{epreu> (,qalee -
Cel.ruuaput), Anr xpaHeHkrs. 3aKoHrreHHbrx AenolpoLr3BoAcrBoM AoKyMeHToB
co3AaeTcr apxvrB.

1.2. Cevtunapux BbrAeJrrer rroA apxr4B rroMeIrIeHLIe, orBerrarorlnM
TpeooBaHr4rM ooecrelleHllf, coxpaHHocTl4 AoKyMeHToB, 'a TarcKe

coorBercrByroqee ooopyAoBaHr4e.

1.3. 3aneaoBaHue apxrrBoM [opyqaercr orBercrBeHHoMy 3a apxurB nllI1y,
Ha3HarraeMoMy pacllop-f,xteHneM Perropa.

L4. B ceoefi pa6ore apxI4B Ceuuuapuu pyKoBoAcrByerc.a

3aKoHoAareJrbHbrMrr aKraMr4 Poccuficrofi @e4epaqzu rro apxLIBHoMy Aeny,
HopMarLrBHo-MeroArrqecKr4Mrr AoKyMeHTaMr4 Muurcymrypbl Pocczn vr

(De4epanrHoro apxLTBHoro areHTcrBa Poccuu, [pI4Ka3aMI4 vr yKa3aHkrfllr'r4

pyK o B oA c rs a C e \,rz Hapkrvr 14 H ac roq uII{M rI o JI o x( e H 14 eM .

1.5. KonrpoJrb 3a AerrenbHocrbro apxr4Ba ocyulecrBrser pyKoBoAcrBo

Cevrunapr4v vIrtr crpyKTypHoro noApa3AelreHvIfl, B cocraB Koroporo BXoAI4r

apxLrB.

2. COCTAB AOTYMEHTOB APXT4BA

B apxzn nepeAarcrct:
2.1. 3ar<oHqeHHbre Aeno[por43BoAcrBoM AoKyMeHTbr, o6pasonaBlrrvreafl

B AerrenbHocrlr CevrzHap vrvr u ee crpyKTypHbIX rloApa:4ereHlaft :

- Aena IIocTo-{HHofo xpaHeHI,It;
- Aena BpeMeHHoro (cnuure 10 ner) cpoKa xpaHeHkr*;
- AOKyMeHTbT rro nr{rrHoMy cocTaBy;
- cilpaBoqnrrft annapar K AoKyMeHraM apxLIBa (onucu Aen v r.rl.).

3.3A'{AIIV, V OYHKUI4I4 APXI4BA

3 . 1 . OcnoBHbrMr,r saAavaMr apxkrBa {Bnslorct :

- KOMTIJIeKTOBaHT4e ApXkrBa AOKyMeHTaMI4, COCTaB KOTOpbIX

np eAy cMorpe H p a3AenoM 2 uacr o rrttle ro rlo JI o)K envrfl.;

- o6ecneqeHlre coxpaHHocrr{ v yqer [pLrH-srbrx Ha xpaHeHI4e

AOKyMeHTOB;
- opraHrr3arlvrfl. lpaKTzqecrofi pa6oru, cBr3aHHofi c ucuoJrb3oBaHlreM

AOKyMeHTOB, XpaH.srqUXC-{ B apXI4Be;

- KoHTponb 3a npaBhJrbHbrM SopvrnpoBaHl{eM vr oQopnrneHl{eM

AoKyMeHToB B Aenolpor43BoAcrBe, or6opol,t 14 rloAroronxofi I4x K lepeAaqe Ha

apxr4BHoe xpaHeHze.
3.2. B coorBercrBvrv c BbrrroJrHreMbrMr{ 3a4aqavlz apxrrB ocyulecrBJl.ser

cJreAyrorqze Qyurqr,u :

- rrpr4Hr4MaeT rrocJre 3aBeprueHlrs Aenonpou3BoAcTBa, yquTblBaeT v
xpaHr4T o6pa:onaBrlkrec-r B Ae.flTenbHocrl4 Cevuuapuu AoKyMeHTbI,
o6pa6oraHHbre B coorBercrBuvr c Aeficre rcrII{MLI npaBvrnauvr;



- opraHI43yeT pa6oTy IIo IIOA|OTOBKe OIII4Ceft 3aBepIXeHHbIX

Aeno[por43BoAcTBoM AOKyMeHTOB rrOCTO.[HHOfO XpaHeHHt Lr [o nuqHoMy

cocTaBy;
- ocyulecTBfl_f,eT yrreT rro HoMeHKJIaTypaM Aen, HaxoA-flIlllrxQfl. B

crpyKTypHbrx froAp€BAeneHuflx (V r4crroJlHllTenefi) AoKyMeHroB BpeMeHHoro

xpa}IeHI|Is.;

- o6ecueqvrBaer rrorrHyro coxpaHHocrb rlprrHtrblx Ha xpaHeHue A€JI;

- co3Aaer, rrofroJrH fler u coBeprrreHcrByer yrrerHo-cnpaBorlHblfi antapat
K XpaHf,rrILrMCs. B apxkIBe. AenaM LI AOKyMeHTaM;

- ranQopnrupyer pyKoBoAcrBo r4 pa6ornuroe CeNalalnapuv o cocraBe I4

c oA eplK aHHLI AOKyM e HTOB ApXr4BA;

- BbrAaeT B ycTaHoBJreHHoM noprAKe xpaHf,IIluect B apxrrBe Aena 14

AOKyMeHTbI Ant UCIIOIb3OBAHI4fl. B IpaKTLITIeCKI4X U ApyrI4X qenf,X;

- BeAeT yqeT BbrAarrr4 apxlrBHbrx Aen u AOKyMeHTOB, OCyUIeCTBI-fleT

KOHTpOJIb 3a CBOeBpeMeHHbIM I4X BO3BpaIIIeHLIeM B XpaHIInkIIIIe;

- oKa3brBaer MeroArrqecKyro noMolrlb cnyx6e Aenolpou3BoAcrBa
opfaHr.r3arlr4r{ B cocTaBJreHLrr4 HOMeHKJIaTypbI Aen, KoHTpOnVpyeT IIpaBI{nbHocTb

SopuzpoBaHnfl. u oQopvrneHur Aen B AeJloilpou3BoAcrBe, rloAroroBKy

AoKyMeHToB K rlepeAar{e B apxI4B Cetuunapzu.

4. IIPABA APXI4BA

4.1. B qenflx BbrrroJrHeHlrrr Bo3JroxreHHbIX 3a4a'u ra Qynrqzfiapxun I{Meer

npaBo:
- KoHTponupoBarb co6nroAeukre B Celvrranapvrvr v B ee crpyKTypHbrx

loApa3AeJIeHLIfx ycraHoBneHHbIX rIpaBLIn pa6oru c AoKyMeHTaMV,

o6ecne.renkrs. vrx coxpaHHocrlr, Kaqecrea or6opa LI noAroroBKl4 AeJI K nepeAaqe

Ha apxrrBHoe xpaHeHLIe;

- BHocrrrb Ha paccMorpeHr4e pyKoBoAcrsa CeNalanapuu rrpeAnox(eHvIfl,

HanpaBneHHbre Ha ynyqueHLre B cTpyKrypHbIX noApa3AeJreHl,If,x pa6orrr no

oQopunenuro AoKyMeHToB, QopvupoBaHl{ro zx B Aera, rIoAroToBKe

AOKyMeHTOB K nepeAaqe Ha apxI,IBHoe xpaHeHl4e;

- upeAcraBJr.trTb B ycraHoBJreHHoM [op-{AKe gaflBKr4 Ha o6ecuerleHLIe

apxvrBa neo6xoAzMbrM o6opy4onaHI,IeM u MarepkIaJIaMI4, npoBeAeHl4e

peMoHTHbIx pa6or H T.rI.;
- yqacrBoBarb B opraHlr3yeMbrx yqpexAeHvrflMvr @e4epalrHoro

apxr4BHoFo areHTcrsa Pocculr MeponptrflTkrflx Iro noBbllueHrlrc rnanuQzxalJvrvr

paSoruzron BeAoMcrBeHHbrx apxlrBoB lr Aenolpou3BoAcrBeHHblx clyx6,
yqp ex{AeH uir, u np e grtpurrrufi.

s. OTBETCTBEHHOCTb 3ABEAvrOIrIEro APXITBOM

5.1. lolxHocTHoe JILIqo, KoTopoMy rropytleHo 3aBeAoBaHHe apXIlBoM,

Hecer orBercrBeHHocrb 3a cocro.rrHLre pa6oru apxvBa Lr BbIrIoJIHeHue

BO3JTOXeHHbIX Ha HefO 3aAarl 14 (pyHKIILII4.


